Instructions for using the HUD package word documents.

1. Set Macro Security To "Medium" by going to 
a. Tools

b. Macros

c. Security

d. Medium
The new macro security settings take effect only after all Microsoft Office (Word, Excel, Power Point, etc.) products have been closed and reopened.

2. Open the document you would like to use.

3. Enter your information
4. To calculate – press F9 or press print and if there are any errors, the document will highlight the fields that need to be corrected.     
5. To save the document – hit Save but keep in mind that the document will only save the entered information not the calculations unless you hit F9 (or print) to calculate first.
6. To print – press print and the document automatically calculates for you.  If there are any errors, the document will highlight the fields that need to be corrected.

